UPDATED

Teacher Instructions for Administering

the Interim 2 Online Assessment

NOTE: On 2/20/15, llluminate changed the Add Roster page.
This job aid has been updated to reflect those changes.

his job aid provides teachers with step-by-step instructions on how to administer the

Interim 2 test online. Please take the time to read and follow each step carefully. The
instructions are divided into 5 sections. [Hint: \When viewing this document online, you
can click on the desired section below to go to that section.] Page 16 has options for
students who can’t access an online test or if you need help.

e SECTION 1 - Shows you how to provide your students with access to an online
test. It is strongly suggested that you “practice” these steps with a Practice Test*
before administering an Interim 2 assessment. *Page 3 has a list of the practice

* tests available plus additional information about using them with your students.
If you don’t follow this job aid using a practice test, plan to do this section a few
days before you give an Interim 2 test to make sure your students can access the
online test!

SECTION 2 - Provides the link to the Student Portal where your students login to
take an online test. Pull-out instructions for your students start on page 16.

SECTION 3 (Optional) — Monitor your students as they take the test.

SECTION 4 (Optional) — Grade your students’ Constructed Response items.

STUDENT INSTRUCTIONS (Optional) — Instructions you can give to your students.

Testing Window
Grading Constructed
Testing Window Responses End Date
Traditional 2/23/15-3/13/15 Ends 3/20/15
Year-Round 3/9/15-3/27/15 Ends 5/1/15

Get Started

Follow these instructions to open an Online Practice Test or Interim 2 Assessment that you want to give
online. Skip to Section 1, page 5, if you already have the test opened.

1. Login to llluminate: sdusd.illuminateed.com.
from within sandi.net, click Staff > Applications > llluminate > Overview > click “here”

2. Enter your Employee ID for the Username and your District Password for the Password.

Office of Leadership and Learning -2/21/2015 Page 1 of 20 sandi.net/illuminate


http://old.sandi.net/illuminate/
https://sdusd.illuminateed.com/

Administering the Interim 2 Online Assessment, continued

Open an Online Practice Test or Interim 2 Assessment
(page 3 has a list of titles)

Click Assessments > List Assessments

Visit ltembank

eSS essment ACTIVATE INSTRUCTION
Create a Mew Summary Assessment Visit Activate Instruction

Create a New Demaographic

_ STANDARDS
Create a Mew Assessment View

Follow the steps in the appropriate box below to find an online practice test or an Interim Assessment 2. Once
you find the assessment you want to set up, click on its title to open it.

To Open an Online Practice Test

Me 2015-16 PRE TK = Assessment Teacher Created E English Language Arts £

Others 201415 K ’ 5 Summary Assessment i Data Director Mathematics

Shared to Me 2013-14 Demographic State Other

201213 ’ + ’ State & Mational Publisher Assessment Site Assessment Writing
2 & 7 8 < - L 3 .
online practice Search

Displaying 1 to 3 of 3 (filtered from 377 total entries) B M| [5] | More..
B Scan Duplicate Type - Author %+ Date Administered % Last Accessed ~ Tested
| ] tembank Online Practice Test for Elementary Students & Admin, Test January 22, 2015 February 9, 2015 0
| ] tembank Online Practice Literacy Test for Secondary Grades @ Admin, Test January 23, 2015 February 9, 2015 79
| ] tembank Online Practice Math Test for Secondary Grades &£ Admin, Test January 23, 2015 35

To Open an Interim 2 Test

v Year (1 selected rade (1 Type | Scope Subject ‘—
Me 2015-16 selected itemn) Assessment E Teacher Created = English Language Arts
Others 201415 Pool Assessment Data Director Mathematics
Shared to Me 201314 Summary Assessment State Other
201213 Demaographic Site Assessment Writing
< Interim Assessment 2
Displaying 11to 2 of 2 P o
|| Scan Duplicate Type Title ~ Author 4 Date Administered 4 Last Accessed + Tested L
I 2014-15 Literacy Interim Assessment 2 - GRADE & Admin, Test February 23, 2015 February 2, 2015 0
| 2014-15 Mathematics Interim Assessment 2 - GRADE 5 Admin, Test February 23, 2015 January 29, 2015 0
> 4
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Administering the Interim 2 Online Assessment, continued

Practice Tests (available now)

The practice tests have been created to give you an opportunity to practice the steps in this job aid so that
1) you’ll feel comfortable administering the actual Interim 2 tests and 2) your students will feel comfortable
taking tests online. The practice tests also provide an excellent opportunity to make sure that your students
can log in to the test site with their laptops and provide time to resolve any connectivity or student device
issues before the actual test. See page 16 for support information. Help your students understand that the
purpose of the practice test is to make sure they can log in and feel comfortable with this new way of
testing; their answers will not count.

Online Practice Literacy Test for Secondary Grades
Online Practice Math Test for Secondary Grades

Online Practice Test for Elementary Students

Interim Assessment 2 titles (available February 16)

2014-15 Literacy Interim Assessment 2 - GRADE 1
2014-15 Literacy Interim Assessment 2 - GRADE 10
2014-15 Literacy Interim Assessment 2 - GRADE 11
2014-15 Literacy Interim Assessment 2 - GRADE 2
2014-15 Literacy Interim Assessment 2 - GRADE 3
2014-15 Literacy Interim Assessment 2 - GRADE 4
2014-15 Literacy Interim Assessment 2 - GRADE &
2014-15 Literacy Interim Assessment 2 - GRADE &
2014-15 Literacy Interim Assessment 2 - GRADE 7
2014-15 Literacy Interim Assessment 2 - GRADE 8
2014-15 Literacy Interim Assessment 2 - GRADE 9
2014-15 Mathematics Interim Assessment 2 - GRADE 1
2014-15 Mathematics Interim Assessment 2 - GRADE 2
2014-15 Mathematics Interim Assessment 2 - GRADE 3
2014-15 Mathematics Interim Assessment 2 - GRADE 4
2014-15 Mathematics Interim Assessment 2 - GRADE &
2014-15 Mathematics Interim Assessment 2 - GRADE 6
2014-15 Mathematics Interim Assessment 2 - GRADE 7
2014-15 Mathematics Interim Assessment 2 - GRADE §
2014-15 Mathematics Interim Assessment 2 - INTEGRATED MATH |
2014-15 Mathematics Interim Assessment 2 - INTEGRATED MATH I
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Administering the Interim 2 Online Assessment, continued

Section 1

Set Up An Interim Assessment
for Online Administration

return to top

Teachers administering Math Interim 2 Assessments for Grade 3, Grade 4, Grade 6 or
Integrated Math II, disregard the message in the pink box shown below that appears
when you follow the upcoming instructions:

Media Format: Paper Only
This Assessment contains content designed for ‘Paper Only". Administering this Assessment Online may not work properly or be confusing to students.
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Administering the Interim 2 Online Assessment, continued

Section 1 — Set Up An Interim Assessment for Online
Administration (rewmtotop)

Before your students can take an online test, you need to give them access to the test. The steps include
selecting which students will have access to the test, when, and for how long. Once you follow the
instructions in this section a few times, you’ll be able to do this very quickly.

1. What you see on this page will depend on whether or not you have student responses for this test. (If
you see the “Welcome to Assessment 2.0” box on top, click on the X to close or scroll down and select
“Dismiss” or “View This Later”.)

a. If there are not yet any student responses for this assessment, the “Hello there” box
appears. Click Online (step 1a).

b. If there are student responses, you won'’t see the “Hello there” box. Click Administration >
Online Testing (step 1b). This is also how you return to the add roster screen from within
the assessment.

Online Practice Test for Elementary Stud. . Cwveniew Setup Advanced
Y Filter Students
Hello there. We noticed you don't have any student
responses for this assessment. Let's change that.
Prepare

| & Print Answer Sheets

& Download Materials

& Itembank Test Booklet ([ERIELY
& Itembank Teacher Booklet ([EREEE)

‘ #T Duplic

Administer

2. Click Add Roster to begin the process.

2014-15 Mathematics Interim Assessment 2. Ovenview  Sefup Administration Reports  Advanced

Preview Onffe Assessment
Online Testing - Assessment Rosters
+Add Roster

3. Set the Testing Window Start and End Date and Times to the dates when your students can begin
taking the online test and the end date when they will no longer be allowed to log in to take it. For
example, let’s say you've decided that your class is going to take the test on March 12th and 13th.
School starts at your site at 8:30am and ends at 3pm. You would set the start date for 3/12/2015 at
8:30am and the end date for 3/13/2015 at 3pm. [Hint: You can always change your settings — page 8,
step 2 shows you how to edit a saved roster.]

Testing Window Start | 01/12/2015 E 12 ‘00 || AM=]
Date

Testing Window End | 01/19/2015 Z 5 54 || PM=]
Date
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Administering the Interim 2 Online Assessment, continued

4. Select Students
The remaining filters allow you to select the students you want to take the test. Below are examples of
the filters automatically filled in for an elementary teacher and a secondary teacher. Note: the
Students box with student names has been purposely omitted.

Depending on your situation, you may not need to select any filters at all. Look at the Students box to
see if the students that you want to take the online test are listed. If so, you don’t need to select any
filters. If you have access to all students at your site, select the appropriate filters such as Academic
Year, User, Course, and/or Section until you see the names of the students you want to take the test.

* Important: don’t change the All Departments setting; otherwise, you will see 0 students regardless of
any other filters selected.

You can also select just one or two students in the Students box by clicking on the student’s name (hold
down the Ctrl (PC) or Cmd (Mac) keys to select more than one student).

[Hint for Secondary teachers: if you are adding a roster for each period so that, for example, your 2nd
period students can only take the test during your second period, select the period in the Section box
then Save. Repeat the steps in this section for each period. Make sure the Daily Start and End Times in
step 5 match the start and end times of each period you add. For added security, you have the option
of adding a password for each period (see step 8 for more information). If you need to add rosters for a
different test, remember to open that test first, then follow the steps in this section.]

Sample of an Elementary Teacher’s Sample of a Secondary Teacher's
Student Filters (no combo class) Student Filters (multiple periods)
Note: the Students box has been omitted Note: the Students box has been omitted
Academic Year | All Academic Years E Academic Year | All Academic Years E
Grade Level | All Grade Levels [=] Grade Level | All Grade Levels E
Site La Jolla Elementary Site San Diego Sci Tech
User User
Departments | All Departments [=] Departments | All Departments [=]
Course | All Courses [=] Course | All Courses E
Sections | All Sections ) Sections | All Sections i
Third Grade - 1(A) (772287) ENGLGCP1AP (HP) - 3(A-B) (7636
ENGLISH 1 SM(P) - 2{A-B) (787871
ENGLISH 1 SM(P) - 4(A-B) (76185¢
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Administering the Interim 2 Online Assessment, continued

You will now see 2 options. Click on Show next to
Online Testing — Administration Settings to do
steps 5-8 below. Ignore the Online Testing — Tool
Settings for now. This is a setting that will be used
in the future, but is not available at this time.

Online Testing - Administration Selting

Online Testing - Tool Settings <Y

5. Select Daily Window for the Time of Day Window. The Daily Start Time and Daily End Time boxes
appear. Set the time to match the start and end of your school day or the start and end time your students
will be allotted to take this test*. The Interim tests are untimed so if your students don’t finish a test, they

Daily Start Time | 7~ 30 | AM=]

DailyEnd Time |3 130 | PM=]

Time of Day Window ~ © All Day @ Daily Window

can complete it on the following day(s) during the same
start and end time you set or you can change the start and
end times each day if desired. Note: Once a student selects
the “Finish” button on the online test, he/she will no longer
be allowed to log in to the test even if the window is still
open unless you re-open it for them (page 12, step 5).

Be sure to select Daily Window because the All Day option will allow your students to take the test at any

time during the testing window — even at home — until they select Finish on the online test.

6. Time Duration and Student Pauses (Accept Program Defaults)
Since there is no time limit for an Interim Assessment, nothing needs to be done here. [Hint: Students
don’t need to pause an untimed test and their responses are autosaved. Page 10, step 5 explains how
to resume an assessment if a computer is shut down or times out.]

Time Duration 0 Minutes. Set to 0" for no time limit.

Student Pauses 3 Set to 0" to disallow student pausing.

7. Set the Constructed Response Input Method (Accept Program Default)
Leave the Online Entry default. Section 4 explains how to grade the constructed response items from

within llluminate.

CR Input Method: @ Online Entry

= Written

8. Auvailability (Optional)

Leave on Open unless you want to assign a password. If you select Password, a Password box appears
as shown below, allowing you to type in a password. Secondary teachers may want to assign a
password for each period — see hint in Step 4 above. Passwords can be changed each day for each

period for added security.

Availability —© Open @ Password

Password

Optionally require password before students can begin assessment.

9. Congratulations! You’ve made it to the final step — now just click Save.

Office of Leadership and Learning - 2/21/2015
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Administering the Interim 2 Online Assessment, continued

Once Save has been selected, you will be redirected to the Online Testing — Assessment Rosters page shown
below. For each roster you add, it reflects the options you selected. In addition, you can:

1. Click the number in blue to view the students you just set up to take the online test. A new page opens
(see screenshot on page 12) that allows you to:
* a. check if your students have access to the Student Portal. You should see Yes for each student in the
Portal Access column. If you see No, or if a student is missing, follow the instructions on Page 16.
b. monitor student progress while they are taking the test online (step-by-step instructions are in
Section 3.)
c. return to the previous page by clicking on List Assessment Rosters or the back button

2. Click Edit to return to the Add Roster screen to change any settings

3. Add another roster

4. Preview the Online test if you would like to see how it will display to students

5. Delete a roster (click the check box next to the roster you want to delete then click the Delete button).

Note: This does not delete the student results, only the roster. To delete student results, open the
Student Responses assessment report located in the Reports subtab in the opened assessment.

Preview Online Assessment

Online Testing - Assessment Rosters
Add Roster

Created Window Window Time of Day Time Academic Grade

By Start End Window Status Duration  Year Level Site User Department Course Section Students Portal Password Edit Delete
Admin,  Jan 18, Jan 25, Daily . None Hamilton Fairchild, (EK_SM) 25 o Edit [
Test 2015 2015 From: 7:30AM _ Elementary Catrina Kindergarten

12:00:00  2:01:00  To: 3:30PM M - SEVMEC -

AM PM 1(A)

(765533)

Legend: Pending - -

Whenever you want to return to the Online Testing — Assessment Rosters page shown above, click
Administration > Online Testing from within the opened assessment — OR — open the desired assessment
and click Online in the “Hello there” box. See page 5, step 1 for a review of these steps with screenshots.

If you are adding a roster for a different test, open that test first and repeat the steps from the beginning of
this section.
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Administering the Interim 2 Online Assessment, continued

Section 2

Students Login to the Student Portal
and Take the Online Test

(Return to top)
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Administering the Interim 2 Online Assessment, continued

Section 2 — Students Login to the Student Portal and
Take Online Test rewmotop

Students take the online test by logging into the Student Portal with the same ID and password used in
your classroom. The Student Portal provides links to the online Interim Assessments that you set up for
your students in Section 1. The basic steps for your students to open and take an online test are listed
below. There are also instructions written specifically for your students starting on Page 18. These
instructions have been intentionally placed at the end of this job aid for easy access to make copies for
your students or project them onto your Smartboard with your document camera if desired.

Important: Before your students take an Interim 2 assessment, it will be helpful to review the directions in
the Teacher Copy that Assessment Services provides — OR — once the Interim 2 tests are shared, you can
locate this document in Download Materials in the “Hello there” box when you first open an Interim
assessment — OR — click on the Setup tab > Materials from within an opened assessment.

1. Have your students open their Firefox browser.

2. Provide them with the link to the Student Portal below or on page 18. When they log on, make sure
your students select the Student tab — not the Parent tab (the Parent Portal is not active at this time).

A ’ https://sdusd.illuminatehc.com

3. Thelink(s) to the Online Practice Test or Interim 2 online test(s) that you previously set up appear on
the right side of the Student Portal under the Pending Online Assessments header. Direct your
students to click on the title of the test you want them to take. [Hint: To easily see what a student sees
in his/her Student Portal, open his/her “Student Profile Report,” then scroll down to the Portal View
widget at the bottom of the page.]

What would you like to see?

Main Dashboard
Assignments
Class
Assessments

Pending Online Assessments  (view Al
Online Practice Test for Elementary Students

AActivate

4. Tell your students to click Begin Test to start the test. When your students click on the Finish button
on the test, they are returned to the Student Portal where they will sign out.

5. If a student needs to stop taking a test for a short time or for the day, nothing needs to be done
because answers are autosaved. To resume taking a test if the computer was shut down or timed out,
students simply log back into the Student Portal and click the test they need to finish in the Pending
Online Assessments section. If they don’t see the test, click View All.
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Administering the Interim 2 Online Assessment, continued

Section 3

Monitoring Student Progress

(Return to top)
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Administering the Interim 2 Online Assessment, continued

Section 3 — Monitor Student Progress rewum:otop

While your students are taking an online test, you can monitor their progress, allow them to prompt you for
help, or pause/resume/force finish/re-open their test.

1. Skip this step if you are on the Online Testing — Assessment Rosters page of the test your students are
currently taking as shown in the screenshot below. If not, open the same assessment you previously set
up in Section 1. For example, if your students are taking a Literacy Interim 2 - Grade “x” assessment,
you will open the same titled assessment in llluminate then click Online in the “Hello there” box — OR —

from within the opened assessment, click Administration > Online Testing.

2. Click the number in blue under Students for the class you want to monitor. [Hint: Secondary teachers
click the appropriate number in blue next to the class roster currently taking the test.]

Onlise Testing - Assesament Rosters

Created Time of Day Time

By Window Start Wnoow Erd Winsow Swns  Duravon Academis Year Grade Love! Smo Usar Depanment
Wate Chole  Dec 13, 2003 55000 PM Dec 20, 2003 7:5000 PV A Dy . e Lnveety Elervardary Schoa! Wata. Ciyde

o s ey [

Here are a few things you can do on this page:
1. For each student you can view Start/Finish times, Time Elapsed, What question he/she is viewing, any
pauses, and you can take action and pause/force finish/resume a student's test yourself.

2. Enable Student Help (Optional) — This allows students to see this @ button on their online test.
When they click on it, you will be alerted on this monitoring page. When the student clicks on it, he/she
sees this message: “Your Test Administrator has been notified that you need help. Please wait for
assistance.” If you enable the help button, you will need to explain to your students what the button

does.
3. Pause Assessment — Unnecessary for an untimed test.

4. List Assessment Rosters will return you to the jous page

Enabie Studont Help Pouse Assessmont List Assessmont Roaters

Tine ’

Online Testing - Assessment Roster Students

Displaying 1 10 22 of 22

Student R . Last . Portal . >
0 First Name Naome Accoss Started Finished At Elapsed Viewing Poauses JActions
113743  Ngocson Bendiola  Yes Apr 16,2014 11:10 04m Finished 2 Actions ~
AN o
113750  Thuynguyen Capinteiro Yes Force Finish
Resume

113755 Nhung Fontenot  Yes Ape 16,2014 11:10  Apr 16,2014 11:15  04m Finished 1  —

S FAY]

5. Sometimes students prematurely click Finish when taking an online test and then become locked out. If
this happens, you can easily re-open it for them by selecting Re-Open under Actions. Note: If the
assessment window has already closed, you will have to re-open that as well before a student can log
into the assessment again. To do this, follow step 1 above.

Stwient D ¢ FirstName ~ LastName ~ Started Al ¢ Finished At ¢ Portal Access Actions
17741 Mitzie Aposaco Yes

121652 Autus Aristondo Mar 19,2013 3:42 PM Apr 25, 2013 4:08 PM Yes Re-Open
111913 Ha Kelly Azer Apr 01,2013 10:55 AM Apr 03, 2013 10:54 AM Yes Ae-Open
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Administering the Interim 2 Online Assessment, continued

Section 4

Grading Constructed Response Items
(OPTIONAL)

(Return to top)
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Administering the Interim 2 Online Assessment, continued

Section 4 — Grading Constructed Response Items
(Optional)

return to to|

When a student answers a constructed response item, llluminate stores but does not grade the item. The
following instructions show you how to view and score your students’ Constructed Response answers on an
assessment administered online. You can also view the question, rubric, and test attributes as well.

Find Your Students Whose Constructed Response Items You Want to Grade

1. Open the assessment for which you want to grade the constructed response items. See page 5, step 1
for a review of these steps with screenshots. Skip to step 2 if it’s already opened. Refer to page 1 for
instructions on how to log in to Illuminate and find an assessment.

2. Click Administration > Enter/Edit.

3. Click in the appropriate boxes to specify which students you want to grade constructed response items
and then select Find Students.

Using the Grid Option for Grading Constructed Responses

The quickest method for scoring constructed response items is using the Grid option:
1. Select Grid at the top of the page.

2. Toview the constructed response question, click Constructed Responses.

¥ 5 Mam Fal Bancrimam Putinh Neew LR L Sy Algwerd Jueslonn Swov Aesparees Ao

F t t G

W Ose B Comtuctod Rotpirses

x -M\Mu\o

C First hase Last Name Dute Tohenn  Version  OF [+ ] @ ot (] o Qr Ge G G0 O 0w O oM 0% O

1 STt JOSHUA ADLER 211114 1 - (4] A t e ] B A AD B c (4] [} ] [ A
2 ST ADEN AL FARDAN 01119 ' e o) L] D B c 0 c AD B Cc ] 8 [ K
3 Shesoe M ALBERT C bR 1 B C c L] e C a 8C 8t 8 o C 8 1] C
& XT3 SEBASTWN ALOOCK 20110 1 B0 o B 80 8 c A c AMD 8 c c 8 B B A
5 12 ARL N FOFE X111 ' L A AL K A c L 8c AC C a c L] D C (e v]
L] 37e CLARE ALEXANUER 20131119 ! A8C0 D ABC A8D B A
7 e MAOVELL ALEXANDER 20131119 ' n ] n A c c o A AD W c ~ L] n n >
L 10e ANTONO ALVARADO ERIAS N0 ! 1 o L C A 0 A A c C +] (5] o A 5 o
0 e KELLY AV 20131119 | A (= ¢ t c L] A A n L} ) n L] A n c
Lo CrHASE AYEA ;| 1 D 0 D 8 A A AND B < Cc L) ) [} A

After clicking on Constructed Responses, you will see your students’ constructed response answers and can

view test questions, scoring rubrics, and test attributes if desired — instructions are on the following page.
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Administering the Interim 2 Online Assessment, continued

Grading Constructed Response Items
1. Your students’ constructed response answers are listed in the Student Response column.

2. Toview the question, scoring rubrics, and test attributes, click Show Question (in green). A window
will pop up with the test question and rubric. You may need to scroll down in the pop up window to
see all the information. Click the X in the upper right corner to close and return to your student

responses.

3. Input a student's score by clicking in the appropriate box in the question number column. You can
type it in or select the score from the dropdown that appears when you click in the box.

4. Make sure to Save as you go if Autosave is not selected.

5. To navigate to another Constructed Response item, use the Arrow keys next to the question number.

Pt Voiena

I e b e I e

Sy N P Ly 3 COOMTIrEe Dl & COTICH SRCEUES ¥ e & Sell MESKGETE T AUNCH (f 3E0ME M T | O VOGNS e VDX Peon. &
B I T e i R R e R
BTG e w1 a0w %3 every £ cesn Thawtow vy @ coreet

e A Ao e e e P ) g

. ") PRSI OO Sy T (e e (e e e YN € S e St A¢ wn, | ay (i Pwt e b Sy et et et W
Ot DA O Tt SRETERon Howwesr [y S BANE Weien Tl T wat N Gvery 3 J0pe ey peoued Tree poat. e o
b N rraan NAOM ¥ D b B B A s S 0 Do g S iy o e - -
. =1L e AIUMCEN
T oot -——an L AEAMNCEN (I e P S
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e
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Who has drawn the correct coordinate plane? Explain your answer,

Rubric 2 Point(s)
2 The student demonstrates a thorough understanding of plotting ratios on coordinate planes. The student identifies the corect
Ports) choice and provides a detalled explanation

Emily is correct. Her x~values are the number of apples picked and her y-values are the number of pears picked. Hanna is
Incomrect because she plotted her ponts in the wrong quadrant,

1 The student demonstrates a partial understanding of plotting ratios on coordinale planes. The student identifies the comect choice,
Poirt(s) but does not provide a detaled explanabon

0 The student demonstrates inconsistent or no understanding of plotting ratios on coordinate planes
Ports)
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Administering the Interim 2 Online Assessment, continued

What if your students can’t access an online test:

A file containing student IDs is sent to llluminate from PowerSchool nightly so if you have a student who
was enrolled in your class today, he/she should appear on your class roster in Illuminate tomorrow. You
will need to set him/her up to take an online test the same way you did the other students in your class
as shown in Section 1.

On the day of testing:
If a new student is assigned to your class on the day your students are taking an Interim assessment, or
you have a student who cannot take the test online for whatever reason, you can either have him/her:

o Take the test online the following day or

e Print out a test booklet so he/she can take the test on paper. Please note: some online test
items may not be formatted correctly when printed. You will then hand-enter the scores (see
instructions on page 12. Instead of clicking Constructed Responses, type in the scores in the

Grid).

o To print a student copy of the test: open the test > click Download Materials on the “Hello
there” screen > click the link with the words “...Student_Copy” in the title. If the assessment
is already opened, click the Setup tab > Materials > “...Student_Copy”. You may want to do
this a day ahead of time.

If you need help:

e llluminate Issues: Please direct questions for help on using llluminate to
help@illuminateed.com or call 949-242-0343. Please direct district related questions such as
student rostering issues or concerns with the district data to illuminate@sandi.net.

e Software/Hardware/Internet Connectivity Issues: Please direct your questions for help with
student devices, browsers or internet connectivity issues to the IT Help Desk at 619-209-4357.

Prepared by Tressa Renee, District Trainer for llluminate, Instructional Data Support Department, Office
of Leadership and Learning, email: trenee@sandi.net, phone: 619-725-7201
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Administering the Interim 2 Online Assessment, continued

Student Instructions
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Administering the Interim 2 Online Assessment, continued

Student Instructions

To take a test online, you will open something called the Student Portal, then log in to it and click on the
name of the test that your teacher directs you to.

Open an Online Test
1. Open your Firefox browser.

2. Type the address below into the address bar in Firefox to open your Student Portal.

A ) https://sdusd.illuminatehc.com

3. Select the Student tab. Login with your student id and password you use for your student device at
school.

@ /luminate

Fome Connacion

Lagin

Student 1D

Password

Got & mgistration code? Click heew to register
ool vour passwond?

lurrinein Education, lse.™
Slluminais Home Comeciion™ Al Righis Resersed

4. Your Student Portal opens. To begin taking your test, click the title of the test under Pending Online
Assessments that your teacher directs you to.

‘What would you like to see?

Main Dashboard
Assignments
Class
Assessments

Pending Online Assessments view Ally

Online Practice Test for Elementary Students

AActivate
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Administering the Interim 2 Online Assessment, continued

Tips on Taking the Online Test

1. Here you can see your name.

2. To start taking the test, click Begin Test.

3. This area displays all of the test information such as title, due date, and number of questions.

I= Oviline Testing Dema VS '
=

gnu-mm Thus Fels 08, 34 3:17 P
Dueanions
Tima Stemed The May 23, 2013 1212 PW

5. Pictures and passages display here. You may use your mouse to scroll up and down through the

passage.

6. Here are your questions.

7. Next allows you to go to the next question in the test. Your answers will automatically save when Next
is selected.

8. Click the drop down arrow next to the question number to skip to a different question.

& Question 1 e Q Rview / v Firish
Quaricn 2
Quation 1 e
Quettion 4
e Job Hunting Guaitien § 11wt wthom i e posrs helshal o the reader )
Job Hunting / Gueiticn 6
N\ / T Questien 7 e
Feview 1 ahows somw of o jobe T couk be Gk e

Faevew [ Finsh
B 0 neps the mader onoeniang why the G 8 Gy
Cc

B Ahows Wy the Speakier warts t0 Kiart & Buteeat

D 1 hion (he render shaw where 1N leaves sove hom

Ml how a0 you? Are you Buny Soday?
VO $18003 3 Dusness, | Can Degn righe seay

crly Lake canh; chease Zon) wete & check
Vo neard they Can D6 3 real DA I T NeCK.
& D0 opow Nave 2 009 | 00V wals g day?

9. Select Review/Finish to review your answer choices and finish your test.

10. You may also select Previous to go back to the previous question.

# Question 3 @ “Wprovios IO :m o Gl Review / v Finish
i Mt
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Administering the Interim 2 Online Assessment, continued

11. To review your answer choices: click on the question number to go back to the question.

12. Select Finish to end taking your test. Once you select Finish, you cannot log back in to the test.

Q reven =~ o Q==
e

Chclk 0 & Quattan Aumibds 16 faviaw il Quislon.

1 |
"

2 ¥ark

3 ]

13. Click on Click here to go back to the Student Portal (llluminate Home Connection)
« Finished

You have completed your Test

Click here p go back to llluminate Home Connection

N —

14. Congratulations! You have completed your test and are back at your Student Portal. Click Sign Out to
close the Portal.

ntview | g% Class View + @1

What if you need to stop taking the test before you finish answering all the
questions?

As soon as you select or type your answer, it is automatically saved so if you need to stop taking a test for
a short time or for the day, nothing needs to be done. If you shut down your computer or it times out
before you resume taking the test, simply log back into the Student Portal and click the test you need to
finish in the Pending Online Assessments section. If you don’t see the test, click View All. If you still don’t
see the test, let your teacher know.

Pending Online Assessmentsm (View All)

J—
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